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Changing your password in Outlook 2003
1. Open Microsoft Outlook
2. Click on "Tools" at the top of the screen

3. Click on "Email Accounts"
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4. Click on "View or change existing e-mail accounts"

5. Click on "Next"

E-mail Accounts

his wizard will allow you to change the e-mail
ccounts and directories that Qutlook uses.
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6. Click on your "Email Account"

7. Click on "Change"
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E-mail Accounts
You can select an account and change its settings or remove it

Qutlook processes e-mail for these accounts in the following order:
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8. Inthe password field, clear what is already there (highlight and delete) and type in your new
password.
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Internet E-mail Settings {(POP3)
Each of these settings are required ko get your e-mail account working,

User Information Server Information

Your Mamme: Steven Waormsley Incaming mail server (POP3):
E-mail Address: | wormsley@email arizona.e| 2utgoing mail server (SMTP):  |qtnaate, email,arizona.edu

Logon Information Test Settings

User Mame: After Filling out the information on this screen, we

recommend you tesk your account by clicking the
Password: buttan belaw. (Requires network connection)

Test Account Settings ...
|:| Log on using Secure Password
Authentication (SPA) More Settings ...

Remember password

9. Click "Next"
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E-mail Accounts
‘fou can select an account and change its settings or remove it

Cutlook processes e-mail For these accounts in the Following arder:
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Deliver news e-mail to the Following location:
Mailbo - Steve Wormsley L3 | [ Mew Qutlook Data File, ]
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10. Click on "Finish"

You have successfully changed your password.




